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Agreement

This agreement sets out certain particulars of the terms and conditions between

Ditton Church Pre-school and

(Insert parent/guardian name)_____________________________________________

Parent of______________________________________________________________

Invoicing
· It is agreed that the sum as detailed in the invoice will be paid to Ditton Church Pre-school by the date given on the invoice.   
· Fees are charged at £18.00 per session. 
· If your child stays for an all-day session, there will be a £5.50 charge to cover the extra half an hour on each day all session that they attend.
· There is a 25 pence per session charge for consumable items.
· Your invoice will be issued two weeks prior to the start of term and will give details of the amount and date that payment is due. 
· For security and to keep our admin costs to a minimum, payment must be made via bank transfer.
· Bank details are supplied with every invoice. 

Payment
· If payment is outstanding at the start of term, and you have not contacted the Administrator to arrange a payment plan, a reminder letter will be sent. 
· If payment remains outstanding one week after the start of term, a letter will be sent to advise that your child’s place will be withdrawn. You will need to pay for the sessions that your child has benefited from up to the date of withdrawal. 
· There is an admin charge of £10 for each reminder letter sent. 

Please see our Fees Policy for further details.

A notice period of four weeks (term time only) must be given in the unlikely event that you wish to withdraw your child from the Pre-school or change the days your child attends the Pre-school.

Fees must be paid even when a child is absent for whatever reason.  

I acknowledge the contents of this agreement and acceptance of the terms and conditions it describes.

Parents/Guardians Signature _______________________________Date___________


A full copy of the Fees Policy can be seen on the Pre-School website or in the Parent’s Policy File.
Page 2 of 2

image1.png




image2.png
o\TTON CHURcy,
=fc 5V
PRE-SCHOOL




